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Ot 31.08.2006 roma Ne 1 C)

I[TOJIOXXEHHWE

Too:xenne o 6ubanorexe MOY Kpacnorkankas COLI

1. O0mue moJ10KeHHsl

1. Hacrosmlee TONOXKeHHWe pa3paboTaHo B cooTBeTcTBHM C IIICEMOM
JlerapTaMeHTa OOmIEr0o X JOMKONBHOTO — 00pa3oBaHHs Munob6pazoBanuss PO
ot 23 mapta 2004 1. N 14-51-70/13 BO nCIIONHEHHE IpUKa3a OT 01.03.2004 N 936 O
peam3aluy pelueHns Komnerun MuHoOpasoBaHUs Poccum ot 10.02.2004 N 2/2 "O6
OCHOBHBIX HaIlPaBJIEHHSX COBEPIICHCTBOBAHUS [EATEIbHOCTH OUOIHOTEK YUpEKACHUN
ob61ero oopaszoBaHus PoccuiicKko deneparun’.

2. BuGIHOTeKA SBISETCS CTPYKTYPHBIM TOpasfieleHreM 001e00pa3oBaTeIbHOrO
yUpeXIeHrs, yYacTBYIOIAM B y4eGHO-BOCIMTATENBHOM —IpoIecce B - LELIX
obecriedeHnsl IIpaBa yYacTHHMKOB 00pa3oBaTeNBHOrO TIpolecca Ha OecruTaTHOe
[I0JIb30BaHMe OMOIMOTEYHO-NHPOPMAIMOHHBIMU peCypCaMu.

3. JlesTeTBHOCTh OMOMMOTEKH OOIE00pa30BaTENBPHOIO YIPEIKACHHUA (manee -
6ubiMoTeKa) OTpaxkaeTcs B yCTaBe  00LIe0Opa3’oBaTeNbHOIO  yIpeXKACHHA.
OG6eCIIeYeHHOCTh  OMOMMOTEKHM  y4eOHBIMH, METOAWYECKUMH M CIPABOIHBIMHU
JOKYMEHTAMM  YYMTHIBAE€TCA  TIPA  JIMICH3MPOBAHUU 0011e00pa30BaTEIBHOTO
YUpEKIECHUS.

4, Uenmu O6uOmMoTeKH O0OIIE0OPA30BATENBHOTO YIPEXKIEHUS COOTHOCATCA C
HeTAMH  00Ie00pa3oBaTeNPHOTO  yUpEXACHAs: (OpMUpOBaHKE OOIIEH KYJIBTYPHI
JIAYHOCTH OOYYaIOIMXCsl Ha OCHOBE YCBOEHMs 0053aTENbHOr0 MUHUMYMa CONCPIKAHMA
001me00pa3oBaTeNbHbIX NPOTrpaMM, KX afalTalldsd K JKM3HU B 00IIlecTBe, CO3JaHUE
OCHOBBI JUIS OCO3HAHHOTO BHIOOpAa M MOCJELYIOLIEr0 OCBOEHHWs NPO(ECCHOHATBHBIX
06pa30BaTENBHBIX ~ [IPOTPaMM, BOCIHTAHHE TIPaXIaHCTBCHHOCTH, TPy mO00us,




yBa)XK€HUS K MpaBaM U CBOOOIaM UeoBeKa, JTI0OBU K OKpyxarolel npupone, Ponune,
ceMbe, JOPMHUPOBAHUE 3[0POBOrO 00pa3a KU3HU.

5. bubnmoTexa pYKOBOICTBYETCS B CBOEH [esTENbHOCTH (eaepanbHBIMU
3aKOHaMHM, yKazamMud © pacmopspbkeHusMu IIpesupenta Poccuiickoit Oenepanny,
ITOCTAHOBIIEHUSIMHA U pacnopspkeHussMu [IpaBurensctBa Poccuiickoit Penepanyu u
UCIIOTHUTEIBHBIX ~ OpraHoB  CyOBekToB Poccuiickoit  @enepauuu, pelIeHAIMH
COOTBETCTBYIOLIETO oprasa yIIpaBIeHUS oOpa3oBaHUeM, yCTaBOM
00111e00pa30BaTEIFHOTO YUPEXKICHUS, IOJNIOKEHHEM O OulinoTeke, yTBEpKIECHHOM
IUAPEKTOPOM O0IIE00pa30BaTENBHOTO YUPEKICHNUS.

6. JlesTenbHOCTH OMONMOTEKW OCHOBBIBAE€TCS Ha NPUHIMIAX JAeMOKpAaTHUH,
ryMaHu3Ma, OOIIeNOCTyITHOCTH, MpHOpUTETa  OOIIeYeIOBEYeCKUX  LIeHHOCTEH,
rpakIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS INIHOCTH.

7. TlopsimoK MOTB30BaHMs HCTOYHUKaMU UH(QOPMALIUY, TEPEYeHb OCHOBHBIX yCIIyT
U YCIOBHUS UX TpPeNoCTaBlieHHs onpenenstorcs IlomoxeHueM o OubiIMoTeke
o0mreo0pa3oBaTeIPHOTO yUpeXaeHus u I[lpaBuimamMu TONb30BaHUS OHMONHMOTEKOH,
YTBEPXKIEHHBIMU PYKOBOIUTENIEM O00IIE00Pa30BaATENBHOTO YUPEXKACHHUS.

8. O01Ie00pa3oBaTebHOE YUPEKICHUE HECET OTBETCTBEHHOCTD 3a JOCTYITHOCTD U
Ka4decTBO OUOIMOTEeUHO-NHGOPMALIMOHHOTO 00CITy KUBaH!Us OUOINOTEKN.

9. Oprasmzanmst O0OCITy)XMBaHUS YYaCTHUKOB 00pa3oBaTeNbHOrO Ipolecca
IIPOM3BOAUTCS B COOTBETCTBUM C  TpaBWIaMM TEXHUKH O€30MIacHOCTH U
IIPOTHBOINOKAPHBIMU, CAHUTAPHO-TUTUEHUIECKUMHU TPEeOOBaHUAMU.

I1. OcHOBHBIE 3ada4H

10. OcHOBHBIMH 3a1auaMU OUOJIMOTEKH SIBIISIOTCS:

a) olecrmedeHWe ydYacTHHKaM o00pa3oBaTebHOIO IIpollecca - 0OydarolmuMmcs,
IIeJarorM4eCKMM  pabOTHHMKAM, POIWTENAM (MHBIM 3aKOHHBIM IIPENCTaBUTETIIM)
ofydaromumxcs (manee - IOJB30BATENIIM) - AOCTyNa K MHPOpMaIUy, 3HAHUIM, HAEIM,
KyJIbTypHBIM  II€HHOCTSM IIOCPEICTBOM WCITOJIb30BaHUS OubIIOTeIHO-
HHOOPMAITMOHHBIX PEecypcoB 0O0Ie00pa3oBaTeTbHOIO YUPEKISHUS Ha Pa3IAYHBIX
HOCUTENAX: OyMakHOM (KHYDKHBIM (GOHI, GOHM MePUOINIECKUX U3IaHUN); MAarHUTHOM
(born aymmo- wu BumeokacceT); I1mbpoBoM (CD-mucku); KOMMYHHUKaTUBHOM
(KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEISIX;

6) BocmHUTaHWeE KYJIBTYPHOTO W TPAXIAHCKOTO CaMOCO3HAHHUS, IIOMOIIb B
colMaIu3ayy 00yJaromnerocs, pa3BUTUX €ro TBOPUYECKOro MOTeHIINANa,;

B) (opMmumpoBaHWE HABBIKOB HE3aBUCHUMOTO OWOJMOTEYHOTO TIOJIH30BATENIS:
o0y4eHue MoucKy, 0OTOOpy U KpUTHUECKOH OlleHKe HH(POPMAIINH;

I) COBEpIICHCTBOBAaHWE MPENOCTABISIEMBIX OHOIMOTEKOW YCIyI Ha OCHOBE
BHEJIPEHUSI HOBBIX MH(MOPMAITMOHHBIX TEXHOJIOTHHA U KOMITbIOTEpU3AINKA OUOINOTEUHO-
MH(QOPMAIIMOHHBIX IPOIIECCOB, HopMUpOBaHUEe KOMGOPTHOH OMOIMOTEIHOMN Cpe L.

III. OcHoBHBIE PyHKIUH




11. Jlns peanu3aniyd OCHOBHBIX 33139 OuOIMOTEKA:

a) bopmupyeT doHT 6ubIMOTeYHO-HHGOPMALIMOHHBIX pecypcoB
006111€00pa30BaTENBHOIO YUPEIKIACHUS: '

- KOMIUIEKTYeT YHHMBEpCANbHBIA (QOHI  y4eOHBIMH, XYNOXKECTBEHHBIMH,
HAYYHBIMH, CTIPABOYHBIMHE, MEJArOTHYeCKUMI U HAyTHO-TIONYJISPHEIMI NOKYyMEHTAMH
Ha TPAJWIMOHHBIX U HETPaJUIIMOHHBIX HOCHTEIX uHGbOpMaIUY;

- momonusieT GOoHA MHGOPMALMOHHBIMU pecypcamu ceTd MIHTEepHET, 0azamu U
GaHKaM¥ JAHHBIX JPYTUX YUPEKACHUN ¥ OpraHnu3alyii;

- aKkKyMyJupyeT (GOHI IOKyMEHTOB, CO3/aBacMbIX B 00111e00pa30BaTEIHLHOM
yupexneHud (myOnukanuii ¥ paboT Iefaroros 00111€00pa30BaTEIBHOIO YUPEKICHNUS,
JIYYIIEX HAYYHBIX paboT i pedepaToB 00y4arOMUXCs 1 ap.);

- OCYIIECTBIISIET pa3MellleHNe, OPraHM3aliio ¥ COXPAHHOCT NOKYMEHTOB,

) co3maeT UHPOPMALUOHHYIO TIPOTYKIHIO:

- OCYILECTBIIIET AHATUTUKO-CHHTETHIECKYHO [IepepaboTKy uHGbOpMallnY;

- opraHmM3yeT ¥ BeAeT CIPaBOYHO-OMONMMOrpaQuuecKui ammapar: KaTalord
(andaBUTHBIN, CHCTEMAaTHIECKUH), KApTOTEKH (CHCTEMATHIECKYIO KapTOTEKy cTaTei,
TeMaT9ecKAe KapTOTEKM), OSJIEKTPOHHBIM KaTajor, 0asbl NaHHBIX IO PO UITIO
00111e00pa30BaTENFHOTO YUPEIKICHNUS;

- pa3spabaTEIBaeT pPeKOMEHIaTelbHble Oubnuorpapudeckue 1mocoOust (CIIUCKH,
0030pBI, yKa3aTelu U T.I1.);

. obecmeumBaeT uH(POPMHpOBAaHWE mOIB30BaTenedl 00 MHPOPMAIMOHHOH
POy KLY,

B) OCYyWIECTBISET AUQ(EepeHIINPOBAHHOE 6uOIMOTEYHO-UH(DOPMALTUOHHOE
o0ciIyXUBaHHe 00yJaroIIuXCs:

- mpemocTaBiseT WHGOPMAIMOHHBIE PECYPCHl Ha PA3sIUYHBIX HOCHTEIAX Ha
OCHOBE M3yUeHHS X HHTEPECOB U HHYOPMAIIMOHHBIX I0TPEOHOCTEH;

- co3gaeT yCIOBWMS JUIS pealu3allid  CaMOCTOATENIBHOCTH B o0y4eHUH,
[I03HABATEJIbHON, TBOPYECKOW  [CATENBHOCTH C OImopoil Ha KOMMYHHKAIUIO;
CIIOCOGCTBYET Pa3BUTUIO HABBIKOB caMoOOydeHws: (y4acTHe B CETEBBIX ONMMIIHANAX,
TeIeKOMMYHHKAIHOHHBIX IIPOEKTaX B CHCTEMe JUCTaHIMOHHOTO o0y4eHuUs);

- OpraHm3yeT o0ydUeHre HaBEIKAM HE3aBUCAMOr0 OHOIMOTETHOTO TIOIB30BATENL 1
noTpebuTens WHGOPMAIMH, CONEUCTBYET MHTErPAllii KOMILIeKCca 3HaHWH, YMEHUN U
HABBIKOB PabOThI C KHUTOH 1 HHGOpMaIyel;

- OKa3bIBaeT MHGOPMAIMOHHYO HOJNEPKKY B PELICHUH 3a/ad, BO3HUKAIOUINX B
rporecce uX yueGHOM, caMo00pa30BaTebHOM U OCYTOBOK NEATENBHOCTH;

- OpraHU3yeT MAcCOBbIe MEPOIPHATHUS, OPHEHTHPOBAHHbIE Ha PasBUTHE o0rmeit, u
YUTATETHCKOM KyJIBTyphl IMIHOCTH, COIEHCTBYET Pa3sBUTHIO KPUTHYECKOTO MBIIIICHHUA,

- copmeHcTByeT WieHaM IIe[arOTMYECKOro KOJIEKTHBAa W aIMUHHUCTpallih
yupexIeHds B OpraHM3alldu o0pa3soBaTelbHOTO Hpolecca W Jocyra o0yJarommxcs
(mpocMoTp BHaeodmIEMOB, CD-IUCKOB, MPE3CHTALUM Pa3BUBAIOIINX KOMIIBIOTEPHBIX

Wrp);




- PYKOBOIUT BOCIIUTATENbHOM paboToii ¢ KHUTOH B IPyIIax MpOJJIEHHOTO IHA, B
Kjaccax KOMIEHCHPYIOLIEro o0ydeH s, B KOPPEKIMOHHbIX KlIaccax (TIpy WX HaJIW9MK),

r) ocymecTBuieT IUPHEPEHINPOBAHHOE O6uOIMOTEUHO-NH(GOPMALIMOHHOE
06CITy)XMBaHMe [e{arOTMYeCKIX pabOTHUKOB! :

- BHIABNSET WHGOPMAIMOHHBIE MOTPEOHOCTH U YIOBJIETBOPACT 3aIPOCHL
CBS3AHHBIE ¢ 0OyUeHHEM, BOCIIUTAHUEM 1 3/[0DOBBEM JeTeH;

- BhISBJIfeT MHGMOPMALMOHHBIE NOTPeOHOCTH M YIOBJETBOPSACT 3allpOCHL B
06IIaCTH TIeIarOTMUECKIX MHHOBALVI 1 HOBBIX TEXHOJIOTHH;

- comeiicTByeT MpOodecCHOHANBHON KOMIIETEHIIH, TOBBIIICHHIO KBaJIH(DUKAIUH,
IIPOBEICHUIO aTTeCTAllUY;

- co3maeT 0GaHK TeJaroruyeckoi MHGOpMAalUM KaK ~ OCHOBBI eIMHOHN
MHQOPMAIMOHHON  CIly0Bl  0011e00pa3oBaTENBHOTO  YHPEKACHIA, OCYIIECTBIAET
HaKOIUIEHWE, CHCTEMATU3ALIMI0 HHPOPMAIKHK 110 IPeIMETaM, pasaenam 1 TEMaM,

- OpraHM3yeT JOCTyn K OaHKy earornyeckoll MHGOpMAUWH Ha MOOBIX
HOCHTEISIX; IPOCMOTP 3JIEKTPOHHBIX BEPCUH IIeIarOTMIECKUX U3aHNH;

- OCYyIIECTBIISIET TeKyllee MHGOPMUPOBAHKE (nHE wH(OpPMaNUH, 0030pbI HOBBIX
IOCTYIUIEHUH ¥ ITyOIHKaIuif), nHPOPMUPOBAHKE PYKOBOJCTBA 00111e00Pa30BaTENBHOTO
yUpesKIeHHs TI0 BOIIPOCaM YIIPaBIIeHHs: 00pa30BaTe IbHBIM IIPOLECCOM;

- HOAJEPKUBACT AEATENHHOCTD IearOruIeCKuX pabOTHUKOB B 00JIACTH CO3NAHKA
MHQOPMALMOHHBIX IPOTYKTOB (I0KYMEHTOB, 6a3 maHHBIX, Web-CTpaHul H T.I1.);

- cTocOGCTBYeT MPOBEINEHHUIO 3aHATAN MO (OPMHPOBAHHIO UH(OOPMALTOHHON
KyJTBTypHI, sBIseTcs 0asod sl MPOBENEHMS MPaKTUHECKHX 3aHATHN MO pabore ¢
UHGHOPMAITMOHHBIMY PECYPCaAMH;

I) ocymecTBIsieT AU(GPEepeHIUPOBAHHOE 6uOIMOTEYHO-NHPOPMALIMOHHOE
obcTyKuBaHue poauTenen (MHBIX 3aKOHHBIX npecTaBUTeNed) 00y IaroIXCs:

- YIOBNETBOpSET 3alpOChl MOJB30BATENCH | uHGopMUpyeT O HOBBIX
IOCTYIUICHUSAX B OMOIMOTEKY;

- KOHCYIBTHpPYeT TIO BOIPOCaM OpTaHM3allMi CEeMEWHOro HYTEHHA, 3HAKOMHT C
wH(OpMAIMel 10 BOCTIUTAHHUIO IETCH;

- KOHCYJIETHPYET TI0 BOIIPOCaM y4eOHBIX M3IaHMH U 00y4aroImuxcs.

IV. Opranusauus JesiTeJIbHOCTH GHOIHOTeKH

12. Hanuuwe YKOMIUIEKTOBaHHOM OHMOIHOTEKM B 0011e00pa30BaTeILHOM
yUpeXIeHUU 0053aTeNbHO.

13. Crpykrypa OuONHOTEKM, MOMHUMO TPaAMIMOHHBIX OTICIOB (aboHEMEHT,
YUTABHBIN 3a1T), BKIIOUAET OTIENB! YIeOHUKOB, MH)OPMAIMOHHO-ONOTHOrpapuyeCcKom
paboTHI, GOHM U CIELUaNTU3UPOBAHHEIN 3all paOoTEl C MyJIbTAMEIUAHEIMA U CETEBBIMU
JIOKyMEHTaMH, MHOXXHTEJIbHYIO TeXHUKY H JIP.

14. BubnuoTedHo-MHGOPMAIMOHHOE 00CIy)KMBaHUE OCYIIECTBIIICTCS HA OCHOBE
6HOIMOTeYHO-MH(GOPMAIIMOHHBIX ~ PECypcoB B COOTBETCTBUHM  C yuyeOHBIM |

o



BOCHMTATENBHEIM IIIAHAMH O0O0IIeo6pa3oBaTeNbHOrO  YUPEXKACHHUS, HPOrpamMMami,
IIPOEKTaMy U IITaHOM paboTEl OMOIMOTEKH.

15. CrioHcOpcKasi TIOMOIIb, TTOJTydeHHAsN OuOIMOTEKOM B BUAE IIEIEBBIX CPEICTB
Ha KOMIUIEKTOBaHMe (QOHIA ¥ 3aKyIKy o0OpyHOBaHMs, HE BICHET 33 co0oil CHMXKEHUS
HOPMaTUBOB ¥ (WmHM) aOCOMIOTHBIX pa3sMepoB buHaHCMpOBaHMA U3 OHOKETa
06111e06Pa30BATENBHOrO yUpesKaeHus. [IeHeKHBIE CPEACTBA 3a CHAHHYIO OUOINOTEKON
MaKyJaTypy pacXofiyroTcs Ha  yJIyd4IIeHHe MaTepHabHO-TEXHIUEeCKOH  6a3bl
GUOIMOTEKH, TOAMNCKY TNPOGECCHOHATBHBIX —W3IaHMM, KOMIUICKTOBAHHE donna
JIOKyMEHTOB.

16. B memsx ofecredeHHs MOIepHM3alWK OHONMOTEKH B  yCIOBHAX
pH(GOpMaTH3aMK 00pa3oBaHks ¥ B IpefieiaX CPEelCTB, BBRIICIAEMBIX yUpeIUTEISIMH,
06111e06pa30BaTeIbHOE YUPEKIeHHE 00eCIeHBaCT OMOIMOTEKY

- rapaHTHPOBAaHHBIM (UHAHCHPOBAHHEM  KOMIUICKTOBAHMA OUOIMOTEUHO-
HHGMOPMAIMOHHBIX PECYPCOB (B CMETe YIPeKIEHUS BEIBOTUTCA OTIENBHO);

- HeoOXOIUMBIME CIyXKeOHBIMH ¥ HPOU3BOJICTBEHHBIMU IOMCUICHHAME B
COOTBETCTBHM CO CTPYKTYpOi OMOIMOTEKM X HOpMAarWBaMy IO TEXHHUKE ©e30MacHOCTH
SKCIUTyaTalli¥ KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BJIQXHOCTH, 3allbIIEHHOCTH
IOMEIEHHUS, KOPPO3HMOHHO-aKTUBHEIX NPUMecel UK 3IeKTPONPOBOSIIEH IBUIA) U B
cootBercTBuH ¢ nojoxenusmu CanllunH;

- COBDEMEHHOW 3JIEKTPOHHO-BBIYHMCIUTEIBHOM, TeIEKOMMYHUKAIMOHHON U1
KOIMPOBATBHO-MHOXXUTETIBPHON — TEXHUKOH W HEOOXOIUMBIMA  IIPOrpaMMHBIMU
IIPOAYKTaMHU;

- PEMOHTOM ¥ CEepBHCHBIM OOCIyXHBAHAEM TEXHUKH U 060pyIOBaHUA
OMOINOTEKH; _

- GUOITHOTEYHOM TEXHUKOM 1 KaHIEISIPCKUMHU TPUHANTICIKHOCTAMHU.

17. OGeo6pa3oBaTeNbHOE YUPEXKACHUE CO3IACT YCJIOBMSA AN COXPaHHOCTH
almaparypbl, 000py10BaHMs U UMYIIECTBA OUOMOTEKN.

18. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KadeCTBO KOMIUICKTOBAHMS
OCHOBHOTO (oHma OMOIMOTEKM, KOMIUIEKTOBAHUC y4eOHOro (OHIA B COOTBETCTBHH C
hemepatbHBIMU [EPEYHAMA y4eOHUKOB U y4eOHO-METOINYECKUX W3IaHUH, CO3MaHNe
HEOOXOMMMBIX ~YCJIOBHE U JAESTENBHOCTH OMOMMOTEKM HECET PYKOBOAUTEIE
0611e06pa30BaTENBHOrO YUPEXKISHAS B COOTBETCTBAM C yCTABOM yIPEHACHI.

19. PexxuM paboThl OHONHOTEKH OIPEAEIAETCS 3aBeIyIOMINM OnOIMOTEKOM
(6mémuoTekapeM) B COOTBETCTBHH C  TpaBiiaMM  BHYTPEHHETO pacropsiika
0611e06pa30BATENBHOTO yUpexIeHus. 1Ipy onpeIeneHln PeXuMa paboTHl OUOIHOTEKU
IpeIyCMaTpUBAETCs BhIICICHUE:!

- gByX wacoB paGodero  BPEMEHHM  €XE[HEBHO  HA  BBHITIOIHCHHUC
BHYTpHOUOIHOTETIHOH paboTH;

- ONHOTO pasa B MecCsdll - CAHWUTApHOro IHs, B KOTOpBI 00CITyKHUBaHUE
[I0JIb30BaTeNlell He IIPOU3BOIUTCS;

- He MeHee OJHOr0 pa3a B Mecsl] - METOIUIECKOro ITHS.

20. B mensx oOecleueHUs pallOHAIBHOTO HCIOJIb30BAHUA MHGOPMaIlAOHHBIX
pecypcoB B paboTe ¢ JETBMH M IOHOIIECTBOM 6ubmuoTeka 00Ieo0pa3zoBaTEIbHOIO




yUpEXIEHUS B3aUMOICHCTBYET C 6ubmoTekaM MUHHCTEPCTBA KYJIBTYPBI Poccuiickoit
Denepanu.

V. Yupasienne. llITaTs!

21. VmpapmeHme OuUONHOTEKOH  OCYINECTBISETCS B COOTBETCTBUMU g
3aKOHOIATeIbCTBOM Poccuiickoi Denepaly, cy6bekToB Poccuiickort ®eznepanuu U
ycTaBoM 0011e00pa3oBaTeIbHOr0 YUPeKICHUA.

22. O6mee pYKOBOACTBO  JAESTEIBHOCTBIO OMOMMOTEKH  OCYLIECTBIISET
pyKOBOIUTENb 0011€00pa30BaTeIbHOT0 YIPeKACHHU.

23. PykoBOACTBO OMONMOTEKOH OCYMIECTBIACT 3aBeflyroluit OUOIMOTEKOH
(6ubaHOTeKaph), KOTOPHIH HeCceT OTBETCTBEHHOCTH B NPEACyax CBOEl KOMIIETEHIIUH
mepen  OOMIECTBOM W PYKOBOAUTEIEM 061I1e06pa30BaTEIBHOIO  YIPSKICHUS,
OGy4alOIMMUCS, HUX PORWTENsIMH (MHBIMHM 32KOHHBIMU IpeNCTaBUTEIAMM) 32
OPTaHM3alMI0 ¥ PE3YNbTAaTHl JAEATENBHOCTH OUOMMOTEKM B COOTBETCTBHU C
OYHKIMOHAIGHBIME ~ OOS3aHHOCTSAMY, — MPEIYCMOTPEHHBIMI KBTI (QUKAITMOHHBIMA
TpeGoBaHUSIMHU, TPYAOBBIM JOTOBOPOM U YCTaBOM 06111e06pa30BaTENBHOIO YIPSIKACHHUS.

24. 3aBenyrouwii OGUOIMOTEKOH (6ubnroTekaph) Ha3HAYAETCS PYKOBOAUTCIEM
06111e00Pa30BATENBHOTO YUPEKIEHHUS, SBIACTCA WICHOM Iearorieckoro KOJIJIEKTABA
¥ BXOIHUT B COCTaB [IearorM9ecKoro copeTa o61meodpa3oBaTeIbHOTO yIPEKACHHA.

25. 3aBemyromuii OHOIHOTEKON (6ubmroTekapb) paspabaTbiBaeT U NPEACTaBIACT
DYKOBOIHUTENO 00Ie00pa30BaTeNbHOrO yUPEKACHUS Ha yTBEPKACHHC ClIIEMYIOLIUE
JOKYMEHTBL:

a) TIOJIOXKeHHe 0 OHOIMOTeKe, IPaBUIIa TOIB30BAHMS OMOTMOTEKOM,

6) IUIaHOBO-OTYETHYIO TOKYMEHTAIIHIO;

B) TEXHOJIOTHYECKYIO JOKYMEHTAIUIO.

26. Tlopsmok KOMILIEKTOBaHMA INTaTa OUOTHOTEKA 00IIIe00pa3oBaTEIBHOIO
yUpeKIeHHs PerIaMeHTUPYETCs €T0 YCTaBOM.

27. Ha pabory B OuOMMOTEKy MPUHUMAOTCS JIXIA, MMEHOIIAC HEOOXOAUMYIO
po(ecCUOHATBHYTO IIOJITOTOBKY, COOTBETCTBYIOLLYIO TpeOOBaHUAM
KBATHGUKAIIMOHHON XapaKTEPUCTUKH 10 JOJDKHOCTH U HOJyYEeHHON CIIEIUAalIbHOCTH,
TIO/ITBEPIIEHHYIO JOKYMEHTaMH 00 00pa3oBaHUK A (wn) kBaTM(UKAIINH.

28. PaGOTHHUKY 6GUOIHOTEK MOTYT OCYIIECTBIATE ENarOrHIeCcKyt0 NeSTeIbHOCTD.
CoBMelleHrne OHONHOTEUHO-HHDOPMALMOHHON 1 [IearOTMUEeCKON  [eATEeIbBHOCTH
OCYIIECTBIIAETCSE paOOTHAKOM OHOIMOTEKH TOJIBKO Ha 10OGPOBOJIBHOM OCHOBE.

29. TpynoBele OTHOIIEHMS PabOTHHUKOB O6ubIHOTEKH U 001Ie00pa3oBaTeIbHOTO
yUpeKIeHNs DPeTyIUpPYOTCA TPYAOBBIM JOTOBOPOM, YCIOBHA KOTOpOro HE TIOTDKHBI
IIPOTHBOPEUHTH 3aKOHOATeNbCTBY Poccuiickoi denepalunt 0 TPyae.

V1. IlpaBa u 006s13aHHOCTH OUOIHOTEKH




30. PaboTHHKY OMOIMOTEK UMEIOT MPABO:

a) CaMOCTOSTENHHO BBIOMPATH GOpMBI, CpEACTBa U METOJbI OUOIUOTEHHO-
HHOOPMALIMOHHOTO 00CITyKUBAHWS 06pa3oBaTeNbHOTO U BOCIIUTATEIbHOTO MPOLIECCOB B
COOTBETCTBMM C IIEJSIMU U 3a/[auaMyl, YKasaHHBIMH B yCTaBe 06111e00pa30BaTENLHOTO
YUpEKICHNS U TIOJIOKESHUH O 6ubIMoTEKE 00IIe00Pa30BaATENBHOTO YIPEKICHNS,

6) IPOBOAWTH B YCTAHOBICHHOM IOPAMKE baKy/IbTaTHBHBIE 3aHATHS, yPOKU U
KPYKKH 6UGITHOTEIHO-0MO THoOrpapUIeCKUX SHAHUN U nH(GOPMALMOHHON KyIBTYPbI;

B) OIpEENSATh HCTOYHUKY KOMIIEKTOBaHNA H(POPMAIIMOHHEIX PECYPCOB;

r) W3BIMATh M PEATW3OBBIBATH NOKYMEHTBI H3 GOHIIOB B COOTBETCTBHH C
VHCTPYKIKEHN 10 ydeTy 6ubIroTedHoro doHIa,;

1) OIpenensATh B COOTBETCTBHM C TpaBHJIaMH [ONB30BaHMsA OUOIUOTEKON
0061me06pa30BaTENLHOTO YUPEKICHHUS, yTBEPKICHHBIMU PYKOBOJHUTEIIEM
0611106Pa30BaTENBHOTO YIPEKICHHUS, 1 MO COITACOBAHUIO C POIUTETECKAM KOMUTETOM
WA TIOTIEYUTENLCKAM COBETOM BHIBI M pa3Mephbl KOMIICHCAlNH yiiep6a, HaHECEHHOTO
[IOJIb30BATEN MU OHOMOTEKNY,

€) BHOCHUTH IPEIJIOKEHIS PYKOBOIUTEIIO 0611e00pa30BaTENIFHOTO  YIPEKACHHS
0 COBEpIIEHCTBOBAHWIO OIUIaThl TpyJAa, B TOM HHCIC Hag0aBoOK, IOIUIaT U
IIpeMHpPOBaHNUs PaOOTHUKOB OHOIMOTEKH 38 JOTIOIHUTENIbHYIO paboTy, He BXOISIIYIO B
KPYT OCHOBHBIX 00s3aHHOCTEH pabOTHHKOB OMOTMOTEKH; IO KOMIECHCAIMOHHBIM
MEpOIIPHATHSM, CBS3@HHBIM C BPEIHBIMHM YCIOBHAMH TPYIa (6ubroTeuHas IBUIb,
TIpeBHIIIeHNe HOpMaTHBa paOOoTH Ha KOMITBIOTEPE).

’K) y4acTBOBATh B YIIPABICHUH 0611606 pa30BaTeIbHBIM YUPEKICHUEM B TIOPAIKE,
OIIpe/ieNsIEMOM YCTaBOM 3TOTO YIPEKICHU;

3) UMEThH eXEeromHBIA OTIycK 28 KaJeHIapHBIX THEW o JIOTIOJTHUTETbHBIN
oIUIa4MBacMblii OTIYCK B COOTBETCTBMM C KOJUICKTHBHBIM JOrOBOPOM MEX LY
paboTHUKAMH M PYKOBOJCTBOM 06111e06pa30BaTENBPHONO  YIPEKACHUA WIH HMHBIMH
JIOKaJTbHBIMHA HOPMAaTUBHEIMU aKTaMHU,;

) GBITH MpPEeCTABICHHBIMU K PasiHIHBIM dopMaM IIOOIIPEHWMs, Harpajam U
3HAKAM OTJIFYWS, [IPeTyCMOTPEHHBIM JUIs PaOOTHHKOB 00pa3oBaHus U KyJIbTYPHL;

K) y4acTBOBaTh B COOTBETCTBUH C 3aKoHOJaTenscTBOM Poccuiickor Denepaluy B
paboTe GUOIMOTEIHBIX ACCOLUAIMH KT COFO30B.

31. PaGoTHUKH OHOIHOTEK 00S3aHbL:

a) obecreynTh II0JIB30BATENIM BO3MOXHOCTE paboTel ¢ HHPOPMAIHOHHBIMA
pecypcaMu OMOIHOTEKY; |

6) mHQOPMUpPOBATh IONb30BATENeH O BUIAX MPENOCTABIIEMBIX OuOIUOTEKOM
YCIIYT;

B) 06ECIIEUNTH HayUHYIO OPraHU3alKiO (QOH/IOB U KaTaloros;

r) dopmupoBaTh (GOHIBI B COOTBETCTBAU C YTBEPIKICHHBIMHU (benepanbHbBIMA
IepeUHIMU yueOHBIX U3JIaHUH, 00pa3oBaTeNbHBIMU IporpaMMaMH
061m1e06pa30BaTENBFHOTO YUPEXKACHUS, HHTEpeCaMHu, TOTPeOHOCTSIMU U 3aIpocaMy BCEX
KaTErOpHii TOJIE30BATEIIEH;

I) COBEpIIEHCTBOBATbH HHDOPMAIMOHHO-OHOIMOrpaduieckoe 1 OUOIMOTEUHOE
06CITy)KUBaHUe TT0Tb30BaTENEN;

o




e) obecreynBaTh COXPAHHOCTH WCIIOIB30BAHNA gocuTened HH(OpPMAIUH, HX
CHCTEMATHU3ALINIO, Pa3MEIICHHe U XPaHEHNE;

X) of0ecreduBaTh PEKUM paboTEl B COOTBETCTBHH C OTPeOHOCTIMU
ToJIp30BaTeNeil 1 paboToit 0611e00pa3oBaTENbHOTO yUpeKICHHS; ,

3) OTYMTHIBATBCS B  YCTAHOBJEHHOM  IOPSZAKE mepen  PyKOBOIHUTEIIEM
006111e06Pa30BaTEIBHOTO YUPEKICHI;

1) TIOBBILIATH KBATH(QUKAIIHIO.

VII. IIpaBa u 00s13aHHOCTH noJjb3oBareieil 6HOJIHOTEKH

32. ITomp30BaTeN OMOIMOTEKH UMEIOT IIPaBO:

a) TONy4aTh MONHYIO WH(QOpMAIMIO O COCTaBe 6ubroTeunoro QoHna,
MHGMOPMAIMOHHBIX PECYpCax U IPeoCTaBIIeMbIX OUOIMOTEKOH yCIIyrax;

6) mOIB30BATHCS CIPaBOYHO-OUOMHOrpadIeCKUM anapaToM OUOIMOTEKY,;

B) IOJNy4aTh KOHCY/IBTAIMOHHYIO TOMOIIb B IOUCKE 1 BBIOOpE WMCTOYHMKOB
nHbOpMaLH,

T) momy4aTs BO BpPEMEHHOE IOJb30BaHNE Ha aboHEMeHTe W B YUTAIBHOM 3aj€
TIeYaTHBIE M3aHNs, ayAMOBU3yalbHbIE JTOKYMEHTBI 1 IPYTHe HCTOMHIKA uH(OOPMaIUH,

1) TIPOJJIEBATH CPOK MONIb30BaHKA TOKYMCHTAMH,

e) momydaTh  TEMaTHUYECKHE, dakTorpagudeckue, — yTOYHAIONME 1
oubarorpadudecKue CrpaBKy Ha OCHOBE donma OHOIMOTEKHU;

) TOTy4arTh KOHCYJIBTALMOHHYIO IOMOIIE B pabore ¢ uHQOpMauued Ha
HeTPAJMIMOHHBIX ~ HOCHTENSX  IpH  TOJIB30BAHMH 3IEKTPOHHBIM M HHBIM
06opyIOBaHKUEM,

3) y4aCTBOBATh B MEPOTIPUATHAX, IPOBOAUMABIX OuOINOTEKOH;

1) oOpamaTbes U paspelleHHs KOHQIMKTHON CHUTyallMd K PYKOBOTHUTEIIO
061e00pa30BaTEIBHOIO YIPESIKICHHU.

33. TTonp30BaTeI OUOINOTEKH OOS3aHBL:

a) co0r0aaTh IpaBuila TTOIB30BAHMS OnOINOTEKOM;

6) GepeXHO OTHOCHTHCS K [IPOU3BENEHUSIM MEHATH (He BHIpBIBATH, HE 3arubarth
CTpaHWIll, He JeNaTb B KHHUTaX IOJ4epKUBaHMii, IIOMETOK), WHBIM JOKYMCHTaM Ha
Pa3IAYHBIX HOCUTENAX, 000pYI0BaHUI0, HHBCHTAPIO;

B) MOINEP)KUBATH MOPSAJOK DPACCTAHOBKM JNOKYMEHTOB B OTKPBITOM JOCTYIIE
GUOTHOTEKH, PACIIONIOKEHHS] KapTOYeK B KaTalorax 1 KapToTeKax,

r) IIONB30BaThCs LIEHHBIMA M CIPaBOYHBIMH TOKYMEHTaMH TOJIEKO B TIOMEIIEHUH
OUOINOTEKH;

K) ybenmThesl TPH IIOTYYeHWH IOKYMEHTOB B OTCYTCTBHU nedexToB, a IpH
oGHapyXeHHH MPOMHGOPMUPOBATE 00 3TOM pa6oTHuKa 61OMIoTEKH. OTBETCTBEHHOCTE
3a 0GHapyKeHHbIE Te(QEeKTHI B CIaBaeMbIX TOKYMEHTaX HECET TOCIIE JHUH TT0IB30BATENb;

€) DACIHCHIBATECS B UMTATENBCKOM (opMysspe 3a KaXBIA TIOIy4eHHBIA
JOKyMeHT (MCKITIOUeHHE: 00yJatoIuecs 1-4 xaccoB);

’K) BO3BpALIATh JOKYMEHTHI B OMOIAOTEKY B YCTAHOBIICHHBIE CPOKH,




3) 3aMeHATh JOKYMEHTH OHMONHOTEKM B Cilydae HX yTPaThl WIN TIOPYM MM
PaBHOLIEHHBIMH, JTUO0 KOMIIEHCHPOBATH yIIepd B pa3sMepe, YCTAHOBICHHOM IpaBuiIaMu
MOJIBb30BaHKS OUOINOTEKOM; . :

¥) TIONTHOCTBIO PACCUUTATHCA C OMONIMOTEKOH O NCTEHEHUH CPOKa o0yd4eHus WiIn
paboThI B 00111600pa30BaTEIHOM YIPEKICHUH.

34. TIopsaoK MMOJIb30BaHuUs GUOIMOTEKOM:

a) 3amuch oOydaroIuxcsl 00meo0pasoBaTeIbHOIO YUPEKACHHUT B OuOIMOTEKY
IIPOM3BOAWTCS O CIIMCOYHOMY COCTaBy Kiacca B HHIMBHAYabHOM  IOPAIKE,
[leJarOrMYecKUX ¥ MHBIX PaGOTHUKOB 061e00pasoBaTeIbHOTO YUPEXKICHUSI, POTUTENeH
(MHBIX 3aKOHHBIX TIpe/ICTaBUTeENEeH) 00yJarouXcs - 0 IacIopTy;

6) mepeperucTpalys HoIb30BaTeNed GUOIMOTEKN IPOU3BOIUTCS EIKETONHO;

B) IOKYMEHTOM, HOATBEPYKIAIOIIMM [IPABO IOTE30BAHMS OHONMOTEKOH, ABIAETCS
YUTATENTbCKUN GOpMyIsIp;

B) YMTATEIBCKUM GOPMYIIAp QUKCHPYET ATy BBIIa4U MOIb30BATENIO TOKYMEHTOB
3 QoHa 6MOIMOTEKY U UX BO3BPALICHUS B OMOIHOTEKY.

34. TIopsIOK MOTb30BaHKs A00HEMEHTOM:

a) HOJIB30BATENM HMEIOT IPAaBO MOJNYYUTH Ha JOM U3 MHOTOTOMHBIX U3aHUM He
foiee IBYyX JOKyMEHTOB OJHOBPEMEHHO;

0) MaKcUMaJbHBIE CPOKH II0JIE30BaHHUS JOKYMEHTaMHU:

- y4eOHMKH, yaeOHbIe TOCOOus - yueOHBIi TOX;

- HAYYHO-TIOMyIIApHAs, O3HABATENIbHASL, XyI0)KeCTBEHHas! ITepaTypa - 1 Mecs;

- [epHOIMYECKHe U3AHMS, U3aHIs IOBEIIIEHHOTO crpoca - 15 THek;

B) MOJIB30BATENM MOTYT IIPOJIATE CPOK IOJB30BAHNUS JOKYMEHTAMH, CCIIH HA HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX IIOJB30BATEICH.

35. ITopsAmoK MOJIB30BaHUS YATATBHBIM 3aJI0M:

a) JIOKYMEHTHI, TIpeJHa3Ha4eHHble I pabOThl B YMTANBHOM 3aj€, Ha NOM HE
BBITAFOTCS;

0) OSHUMKIONEIWH, CIPABOYHWMKH, pEJIKHe, IIeHHble M HMEomuecs B
eIMHCTBEHHOM 3K3eMIUIIpE TOKYMEHTBI BBIIAOTCS TONBKO Ui pabOTHI B YHTAIBHOM
3aje;

36. ITopsiIoK paGoThl ¢ KOMITHEOTEPOM, PACTIONOKEHHBIM B OHOIHOTEKE:

a) paboTa C KOMIIBIOTEPOM YYACTHHUKOB 00pa3oBaTelBHOro  MpOLEcca
IIPOM3BOAMTCS B MPUCYTCTBHHU COTPYIHMKA OUOIMOTEKH;

6) paspelraeTcst paboTa 3a OOHMM IIEPCOHANBHEIM KOMIBEOTEPOM He Gosee IBYX
YeJIOBEK OJHOBPEMEHHO;

B) [OJIG30BaTeNh HMEET IIPaBo paboTaTh C HOCUTENEeM HH(QOPMALKMH IOCTe
TIpeIBAPUTENHHOTO TECTUPOBAHNUS €r0 PabOTHUKOM OMONTHOTEKHY;

T') IO BCEM BOIpOcaM IOWCKa HHpopmanuu B FIHTEpHETE MONB30BATENb NO/DKEH
obpamaThcs K pabOTHMKY OHONHOTEKH; 3alpelnaeTcs ofpallleHHe K pecypcam
VHTepHeTa, IPeAoJaralolliM OIUIaTy U COIepyKalliM WH(QOPMAIUIO, KOTOpas MOXKET
HAHECTH BpeJl 3I0POBBIO O0YJarOIIMUXCS,

1) paboTa ¢ KOMIBIOTEPOM IIPOU3BOAUTCS COTJIACHO YTBEPXKICHHBIM CaHUTAPHO-
TUTHEHNYECKUM TPeOOBaHUSM. -




